


Commodity Procurement Assistant


ESMC, a newly established subsidiary of TSMC is looking for a Commodity Procurement Assistant
to join our first semiconductor manufacturing fab located in Dresden, the capital city of the German state of Saxony. As a Commodity Procurement Assistant, you will demonstrate a strong sense of reliability and enthusiasm and will possess an attitude that embodies our core values – Integrity, Commitment, Innovation and Customer Trust.

At TSMC, We Develop the Technologies that Shape the Future and Change the World!
Technology is our cornerstone, and Innovation is our passion. At TSMC, we bring together the most creative minds in science and technology to provide the best foundry services possible, and drive innovation in fields that revolutionize our world and daily lives including high performance computing, mobile, automotive electronics, and the Internet of Things (IoT).
If you want to challenge yourself and unleash innovation with brilliant colleagues located around the world, come join us!


Job Description:
Your main responsibilities include:
· Internal and external meeting arrangement and logistical assistance for departments head.
· Join procurement related meeting to play as the translator if the counterpart can speak in German only. 
· Daily administrative affairs (office business/travel expense application/expense write-off and reimbursement, etc.)
· Contract negotiations and issuing the PO (purchasing order) for commodity procurement and supply chain management. 
· Support departmental activities. 
· Completion of the tasks assigned by supervisor.

Minimum Qualifications:
· Bachelor’s degree or above in engineering, business management, legal affairs, information, foreign language related majors. 
· Fluent in German and Chinese communication skills. Proficiency in English is a plus.
· Team-oriented and self-motivated working attitude. 
· Strengths in problem solving, issue-resolution, attention to detail, and ability to multi-tasks.
· Good communication, negotiation, and coordination skills. 
· Familiar with the use of MS office operating system. preferably those with experience in art design or event planning


Work Location: Dresden, Saxony, DE.
Training Location: TSMC headquarters in Hsinchu
Travel: need basis

Contact: Showen Lee. 0975.904.324. hwleec@tsmc.com



